Y1Bep:xkaeno: Ilporokos YueHoro coBera
Poccuiickoro uciaamckoro uHerutyTa Ne 64/YC ot 23.01.2018

OOKYMEHT NMOANMNCAH
SNEKTPOHHOWM NMOOMNCbLIO

Ayxamermun P.M.

CepTtudukart: 02ABBF750010ADD5B049D99EOD29CC182F
Bnageneuy: MyxameTwunH Papmnk MyxameTLloBuY
[lenctButeneH: ¢ 20.04.2021 no 20.07.2022

IOJIOXEHHUE

0 OHOJIHOTEKEe YaCTHOIO Y4YpesKAeHHs BbIcIIero o0pa3oBaHus
«PoccHiiCKU HCTTAMCKHH HHCTHTYT»




1. O0mue moJioKeHus

1.1 bubnuoreka sABIsIeTCA OJHUM U3 BEAYIIUX CTPYKTYPHBIX MOApa3aeIeHH
Poccuiickoro ucinamckoro uHCTUTyTa (Haiee - PUUN), obecneunBaronmx
JIMTEPATYPON U HH(OpMaLIMel y4eOHO-BOCIIUTATEIbHBIN MPOLIECC U HAYYHBIE
MCCJIEIOBaHUs, a TAK)XE LIEHTPOM PaCIpOCTPaHEHUS 3HAHUMU, YXOBHOI'O U
UHTEJUJIEKTYaJIbHOTO OOIIEHUS, KYJIbTYPHI.

PUN punaHCHUpYET AesITEIbHOCTh OMOIUOTEKH U OCYILECTBIISET KOHTPOJIb 3a 3TOM
IESITENbHOCTHIO B COOTBETCTBUH C JEUCTBYIOIIMM 3aKOHOIaTEIHLCTBOM.

1.2. bubimoreka B CBO€M [AESITEIBHOCTH PYKOBOICTBYETCS
(peneparbHbBIMU 3aKOHAMH O OUOITMOTEYHOM Jieie ¥ 00 HH(pOpMAaIIUH,
WH(OpMaTU3aLMKU U 3allIUTe UH(MOPMAIIUK, TOCTAHOBICHUSIMH, IPHKAa3aMH U
WHBIMUA HOPMaTUBHBIMU IIPAaBOBBIMU aKTamMu, yctaBoM PUN.

1.3. llopsmok noctyna K ¢poHIaM, nepedeHb OCHOBHBIX YCIIYT M YCIOBHS HX
[IpeaOCTaBIICHUS OubIMoTeKaMu OIpPENEIISAIOTCS B [IpaBHJIaX
[10JIb30BaHUs OMOJIMOTEKOI.

2. OcHOBHBIC 3212491

2.1. IlonHoOE H OIlIEpaTUBHOE OuOIMOoTEeYHOE 7
UH(QOpPMaLIMOHHO-0MOIHOrpaduuecKoe 00CITy’>KMBaHHE CTYI€HTOB,
yqammxcs, aCITUPaHTOB, JOKTOPAHTOB, HAy4YHBIX pPaOOTHHKOB,
IpernoaBaTelie, HWHXEHEPHO-TEXHUYECKOro IIEpCoOHaAIa U OPYTHUX
KaTerOpUM  4YHUTaTENIeU P B COOTBETCTBUHU C
MH(MOPMaIMOHHBIMU 3alIpOCAMH Ha OCHOBE IIUPOKOI0 JIOCTYyMA K JIOOBIM (POHIaM.

2.2. @opmupoBaHue OMOIMOTEYHOTO POHAA B COOTBETCTBHH ¢ ITpodriiem PN
A MH(POPMALMOHHBIMH MOTPeOHOCTAMM ynuTaTenei. Opranu3ainus U BeICHHUE
CIIPaBOYHO-OUOIMOrpaduIeCKOro anmapara 1 0a3 JaHHBIX.

2.3. Bociutanue HHQOPMALTMOHHON KYJIBTYPEI: IIPUBUTHE HABBIKOB
[10JIb30BaHUsI KHUI'OM, IPYTUMHU CpeACTBAMHU 00ydeHus1, Onbimorekoii. [loaroroska
qUTaTeNeH AJisi padOThI CO CIIPAaBOYHBIM aIlllapaToM, B TOM YHCJIE B
aBTOMAaTU3UPOBAHHOM PEKHUME.

2.4. PacuuvpeHue BUI0B OMOIMOTEYHBIX YCIIYT, ITOBBIIICHHUE UX KAa4eCcTBA HA
OCHOBE TEXHHYECKOI0 OCHAIIEHUs OWOIUOTEeKH, KOMIBIOTEpH3alluU

ONOJIMOTeYHO-UH(MOPMAITMOHHEIX IMPOIIECCOB.
2.5. IlpoBeneHne Hay4yHbIX UCCI€AOBAaHUM U METOIMUECKOM pabOoTHI 1O

BOITpOCcaM OMOJIMOTEYHOr0 YU UH(POPMALIMOHHO-O0UOIHOrpaduIecKoro
00CTy)KHMBaHHS.
2.6. KoopauHanus v koonepauus AesITEIbHOCTH ¢ OMOIMOTEKaMH, OpraHaMu

HayYHO-TEXHUYECKOU MH(POPMALIMU U IPYTUMHU YUPEXKASHUSIMU U OpraHu3alusIMH
11 ©oJiee TIOJTHOTO yAOBJIETBOPEHUS MOTPEOHOCTEH YUTATEIEH B TUTEPATYPE.
2.7. OcyluecTBlI€eHHE  XO3SMCTBEHHOM JIEATEIBHOCTH B  LENIAX

ONTUMH3ALIMUA OUOITUOTEYHOTO O0CTyKMBaHUS.

3. OcHoBHBIE PYHKIHH



3.1. Opranuzyet nuddepeHIIupOBaHHOE 00CITY>KUBAaHUE YUTATENIEH B
YUTAJbHBIX 3aj1aX, HA aDOHEMEHTaxX U APYIrUX IMyHKTaX BbIJAYH I10 €JHHOMY
YUTATEIBCKOMY OUIIETY, IPUMEHSSI METOIbl HHANWBUIYAILHOIO ¥ I'PYIIIIOBOIO
0OCITy>KUBaHHUSI.

3.2. becinaTtHO oOecnieyMBaeT yuTaTele OCHOBHBIMHU OHOJIMOTEYHBIMHU
yCIIyTraMMu:

- MPENOCTaBISAET MOJHYIO HH(POPMAIUIO O cOcTaBe OMOIMOTeYHOro (DOHIa Yepes
CACTEMY KaTaJlOroB, KapTOTEK U Apyrue (popMbl OMOJIHOTEYHOTIO
UH(POPMUPOBAHUS;

- OKa3bIBaeT KOHCYJIbTAlMOHHYIO [IOMOILLb B ITIOMCKE ¥ BEIOOPE IIPOU3BECHU
[eYaTh U IPYTUX JOKYMEHTOB;

-  BBIJAaET BO BPEMEHHOE II0JIb30BAHUE IIPOU3BEJIEHHUS II€UYaTH W
OpYTrue JOKYMEHTHI U3 OUOJIMOTEYHBIX (DOH/IOB;

- TIOJy4aeT IPOU3BECHHUS [1I€YaTH U UHBIE JOKYMEHTHI 110 MEeXOHOIHMOTEYHOMY
aOOHEMEHTY M3 JIPyrux OMOJIHOTEK;

- COCTaBJIsI€T B IIOMOIIL HAYYHOU U y4yeOHoU pabote P 6ubauorpadudeckue
yKasareinu, CIUMCKH JUTEpaTyphbl; BBIIOJHSET TEMAaTUUYECKHE, aJpecHBlE H
npyrue Oubauorpadudeckue CrpaBKy; MPOBOAUT OHOIHMOrpaduuecKre 0030P5l;
OpraHu3yeT KHH)XHbBIE BBICTABKH;

BBISIBJISIET, U3Y4Ya€T U CUCTEMATHYECKH YTOYHSAET HH(POPMAIIHOHHBIE IOTPEOHOCTH

ctyneHToB P, pykoBoactsa, mpodeccopcko-mpenonaBaTeabCKoro CocTana,
Hay4YHBIX COTPYIHUKOB, aCIIKiPaHTOB.

3.3. Ilpenocrasnsier yuTaTensiM OpyrHe BUIBI YCIYT, B TOM YUCJIE IJIATHEIE,
[E€PEYEHb KOTOPBIX OMPENEIIAETCS IPaBUIaMH I10JIb30BaHUS OUOIINOTEKOIA.
Opranusyer 6ubIMoTeYHOE 00CTy)KMBaHUE TIPEIIPHUATHH, KOOIIEPAaTUBOB,
acColMallMK U APYTUX OpraHU3alui, CO3JaHHBIX IIPH BBICIIEM Yy4YeOHOM
3aBCICHUM, Ha KOMMEPYECKOU OCHOBE, I10 JIOTOBOPAM.

3.4. IlpuBHBaeT HaBBIKK OMCKa HHPOPMAITUH U €€ IIPUMEHEHUS B Y4eOHOM
mpolecce 7 HAay4YHOMU pabore, YMEHHUE OPUEHTUPOBATHCS
B CIIpaBOYHO-OMOIMOrpadguueckomM anmnapare OHOIHOTEKH, HHHOPMALIMOHHBIX
cUCTeMax U 0a3ax HaHHBIX.

3.5. ObecnieunBaeT KOMIUIEKTOBaHHE (DOHIA B COOTBETCTBUH C
00pa30BaTeIbHO-IIPO(ECCHOHAIBHBIMY IPOrpaMMaMH, YUEOHBIMU IIAHAMH U
TEMATHKON Hay4YHBIX UCCIIEJOBAaHUM B KOOPAUHAIIMH C IPYTHMH OHOIIHOTEKaMHU
peruoHa. IIpuobperaer yuebHy10, Hay4HYI0, IEPHOTUYECKYIO, CIIPABOYHYIO,
XyA0XXECTBEHHYIO JIUTEPATYPy U APYTrUe BUIAbI U3JaHUM.

CaMOCTOSTENBHO ONpeNessieT ICTOYHUKN KOMILIEKTOBaHUS (hOH/IOB.
OcyluecTBisieT MeXIyHapOaHbIM KHUTOOOMEH ¢ OMOJIHOTEKAMU U UHBIMH
YUYPEXKIACHUSIMHU U OpraHU3aLUsIMUA UHOCTPAHHBIX TOCYIapCTB.

3.6. M3yyaer creneHb yHOBIETBOPEHHS UYMTATENIBCKOTO CIIpoca C
[IEJIbI0O KOPPEKTHPOBKH  I[UIAHOB  KOMIUJIEKTOBAaHUS  (POHJIOB,
[JIAHUPOBaHMS  BBIIMycKa Jquteparypsl PUM u npuBeieHHs B COOTBETCTBHE
MH(QOPMaLMOHHBIX NOTPeOHOCTEN YUTATEIel U COCTaBa (POH/IOB.

3.7. OcyuiecTBIsAeT y4eT U pa3MellieHrue (GOHIOB, 00eCIIeYUBaAET UX
COXPaHHOCTbh, PEIKUM XpaHEHUs], peCTaBpaLllio, KOHCEPBAIIMIO U KOITMPOBAHHE.



3.8. MI3pIMaeT u peanusyeT JOKyMEHTBI U3 OMOIHOTEYHOro (hOHIa COrIaCHO
NOPSAKY UCKIIFOYEHUS JOKYMEHTOB, COIJIaCOBAHHOMY ¢ pykoBoacTBoM PV B
COOTBETCTBHH C NEUCTBYIOIIUMUA HOPMATUBHBIMU IIPABOBEIMH aKTaMH.
OcCy1IecTBIsET nepepacipeielieHue HenpoOUILHOM U U3JTHIIHE y0JIeTHOM!
muTepaTtypbl. OpraHu3yeT B yCTaHOBJIIEHHOM IOPSAKE MPOAaXXy KHUI HACEJIEHHUIO.

3.9. Bener cucreMmy OUOIMOTEUHBIX KaTaJOTOB M KapTOTEK HA
TPaAULUOHHBIX U MALIMHOYUTAEMBIX HOCHTEISAX C  LEJbIO
MHOI'0AaCIIEKTHOTO  OuOIHorpaduyeckoro pacKpheITHs (GOHIOB.

3.10. IlpoBoaut Hay4YHO-UCCIIEJOBATEIbCKYIO, METOOUYECKYIO
paboTy (aHAIMTUYECKYIO, OPraHU3ALMOHHYI0, KOHCYIFTALMOHHYIO) I10
COBEPIIEHCTBOBAHUIO BCEX HAIIPABJICHUM JI€ITEJIPHOCTH OUOIUOTEKH.

3.11. Bnenpsier nepenoByro OMOIUOTEUHYIO TEXHOJIOTHIO, PE3YIILTATHI
Hay4YHO-HCCIIEIOBATEILCKUX padoT. I[IpoBOOMT COIMOJIOTHUYECKUE
MCCIICIOBAHUSL C LIEJBIO U3YyYEHUS YATATEIbCKUX HHTEPECOB.

3.12. Koopaunupyer paboty ¢ kadenpaMu, [1eKaHaTaMud U UHBIMH
CTPYKTYPHBIMH noapasaeieHusmu PUN.

3.13. ®opMupoBaHHUE U pa3BUTHE 3JIEKTPOHHON OUOIMOTEKH B COOTBETCTBUH
C mpoguiieM y4eOHOH U HayYHOH AedrenprHocT PUN.

3.14. IIpenocraBienue 6UOIUOTEUHBIX ITPOAYKTOB U YCIYT HA Oaze
3JICKTPOHHOU OnOMnoTexky, ITTexHomoruit u web-cepBHCOB.

4. Ynpasiienne. CTpykTypa u mTaTbl. MaTepHaJIbHO-TEXHHYECKOE
obecneyeHue

4.1. PykoBoacCTBO OMOIMOTEKOM  OCYILECTBJISET  3aBEXYIOLIUH,
KOTOPBIM Ha3HaYaeTCs PEKTOPOM. 3aBEAYIOLINI OUOIIMOTEKOM HECET IOIHYIO
OTBETCTBEHHOCTBb 38  pe3yJjibTaTbl pabOThl B TIIpefeliax CBOEH
KOMINETEHIMH H IEPHOJUYECKHA OTUUTHIBAETCS Iepe] PEKTOPOM U YUEHBIM

cosetom PUMN.
4.2. PykoBoactBo PUM  obecrieunBaeT rapaHTHPOBAHHOE

(DHHAHCHPOBaHHE KOMIUIEKTOBaHUS,  o0ecreynBaeT  OUOIHOTEKY
HEOOXOOUMBIMH  CIIYyXeOHBIMH W IIPOU3BOJACTBEHHBIMU [TOMEIIEHUSIMH B

COOTBETCTBHH C NEHUCTBYIOLIUMU HOPMAMH, 3JIEKTPOHHO-BBIYHUCIUTEILHON 51
KOITUPOBAJIbHO-MHOXXHUTEIbHOM TEXHUKOHU, KOMMYHUKAIITUOHHONW TEXHUKOM U
OPITEXHUKOM.

4.3. 3aBeyrolui OMOIMOTEKOM BeleT JOKYMEHTAIUIO B IPENOCTABIISIET
OTYETHI ¥ IUIaHbI padOTHl ¥ MHYIO HH(MDOPMAIIHIO O JeSITEIbHOCTA OUOIMOTEKH B

YCTaHOBJICHHOM IOPSIKE.
S. IlIpaBa u 00s13aHHOCTH

5.1. bubnumoreka nmeeT npano:
- CaMOCTOATEJIbHO  OIpENEeNATh COAEpXXaHHE U  KOHKPETHBIE (DOPMBEI
CBOEH JIE€ATEIbHOCTH B COOTBETCTBHUU C LIEJIIMU M 33J]a4YaMH, YKa3aHHBIMH B
TOJIOXKECHUM;



- pa3pabaThIiBaTh CTPYKTYPY M IIpaBHUJIa IIOJb30BaHUs OHMOIMOTEKOA;
- pacnopsKaTbCs IpeaoCTaBICHHBIMHA OMOJIMOTEKE aCCUTHOBAHUSIMU;
- OIIpElEeNsiTh B COOTBETCTBUHU C MPABUJIaMHU I10JIb30BaHUs OMOIHMOTEKOM BUIBI 1
pa3Mepbl KOMIIEHCALMK yiuep0a, HAHECEHHOI0 YMTATEISIMHA OHNOJIHOTEKH;
3HAKOMUTECS C 00pa30BaTeIbHO-IIPOPECCUOHAIIBHBIMUA ITPOrpaMMaMu, YueOHBIMHA
IUIaHaMH, TEMaTHKON Hay4YHO-HcciieqoBaTeiibckor padbotel PUM. ITonyyats ot ero
CTPYKTYPHBIX IIOApa3AeICHUN MaTEPHUAJIbl U CBEICHMS, HEOOXOIUMBIE IS
pellIeHus ITOCTABJIIEHHBIX Iepea OMOIMOTEKOM 3a/0a4;
- BECTH B YCTAaHOBJIICHHOM TIIOpSiAKE TIEPEINHCKy C APYTHMHU
OUOJIMOTEKAMH,
OpraHU3allusIMU;
- OCYIIECTBIIATH B YCTAHOBJIEHHOM IOPSAAKE COTPYIHHUYECTBO ¢ OMOINOTEKAMU U
WHBIMHU YYPEXIEHUIMU U OPraHu3alusiMUA HHOCTPAHHBIX I'OCYAapCTB, B TOM YHUCIIE
BECTH MEXIyHapOJIHBIH KHUTOOOMEH, y4acTBOBaTh B peau3allii MEXIyHapOIHbIX
OMOTHOTEYHBIX M MHBIX ITPOrpaMMaM IO COTIaCOBaHMIO ¢ pyKoBoacTBoM PUU;
COBEpPLIATH UHBIE NEUCTBUS, HE [IPOTUBOpPEYAIIIHE
JIEUCTBYIOIIEMY 3aKOHOAATeNILCTBY U ycTaBy PUN.

>.2. bubnnoTeka OTBETCTBEHHA 3a COXPaHHOCTH (hOHAOB. bubmmorexa PUA
HeCET B YCTAHOBJIEHHOM 3aKOHOATEJIbCTBOM MOPSIKE OTBETCTBEHHOCTD 34
HEBBIINIOJIHEHUE (PYHKLMMA, OTHECEHHBIX K €€ KOMIIETEHIIHAMN.

5.3. 3aBeyrolui U pabOTHUKY OHMOIUOTEKH, BUHOBHEIE B IPUYNHEHUH
ymepOa OMOIMOTeYHBIM  (OHAAM, HECYT OTBETCTBEHHOCTh B IOPSAIKE,
MPEeAYCMOTPEHHOM JIEMCTBYIOIIUM 3aKOHOIATEILCTBOM.
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